SAMPLE INVOICE – LUMP SUM CONTRACT
Payment in Proportion to Services Rendered
COMPANY LETTERHEAD

[Date]
Office of Support Services
Department of Public Service
109 N. Front St. – Ground Floor
Columbus, Ohio 43215

Attn:
Mr.  Mark Williams
RE:
Professional Engineering Services Invoice

     
Purchase Order No. EL[#]
Invoice No. [#]
C.I.P. No. [#+#]
Contract Name:  [name]
Task Name:  [name]
Task Number:  [#]
City Project Manager Name:  [name]
Enclosed for review and processing is one original of Invoice No. [#] for services rendered from [date] to [date] for the above mentioned project.  If you have any questions, please call [name] at (614) xxx-xxxx e-mail at [e-mail address].
Invoice Number 1234
Contract Name

C.I.P. No. xxxxxx-xxxxxx

Engineering Agreement No. EL__________
Employer Identification No. 31-0000000
Description of Work for Services from 09/01/07 to 09/30/07
Task Name:   (if applicable)
Task No.:  (if applicable)
Payment method:  payment in proportion to services rendered

A.
Percent Complete for Task/Project

Percent complete for invoice period




20.00%


B.
Invoice Amount


Total Authorized Amount for Task/Project x Percent Complete for Invoice Period

($100,000.00 x 20.00%)






$20,000.00
TOTAL AMOUNT DUE FOR THIS INVOICE




$20,000.00
----------------------------------------------------------------------------------------------------------------------

TOTAL AMOUNT AUTHORIZED FOR TASK/PROJECT


$100,000.00
TOTAL AMOUNT PREVIOUSLY INVOICED FOR TASK/PROJECT
$    
0.00
AUTHORIZED AMOUNT REMAINING FOR TASK/PROJECT


$ 80,000.00
TOTAL CONTRACT AMOUNT






$500,000.00
TOTAL AMOUNT INVOICED TO DATE FOR CONTRACT


$  20,000.00
CONTRACT AMOUNT REMAINING





$480,000.00
CONTRACT CERTIFICATION:

This is to certify that the work as listed above has been completed and in no way represents any degree of duplication of payments that have been received.  In addition, as of the date of this invoice, no work has been performed outside the scope of services unless previously authorized in writing by the City of Columbus.

The remaining contract balance is sufficient to complete the authorized Scope of Services.

Signed: ___________________________________

 Mark Jones, President
Monthly Progress Report

Invoice Number 1234
Contract Name

C.I.P. No. xxxxxx-xxxxxx

Task Name

Task #

Time Period from 09/01/07 to 09/30/07
1.
OVERALL
City comments on the Draft Engineering Report were received on September 10, 2007.  Revisions were made and a Final Engineering Report was submitted to the City on September 25, 2007.

The overall percent complete for all work authorized to date for this CIP is approximately 55%.
2.
PROGRESS BY WORK PHASE
A.  Evaluation and Report Phase 01 (Tasks A1, A3, A4, A5 and A6)

The draft report was completed and was submitted on September 1, 2000.  Comments were received from the City on September 10, 2000.  Revisions were made and the final report was submitted to the City on September 25, 2000.

This phase is 100% complete as measured by the budget spent.

This phase is 100% complete.

B.  Investigation and Surveying Phase 02 (Tasks A2, A8 and A9)

Work was begun on the field survey work required for the detailed plans.

This phase is 40% complete as measured by the budget spent.

This phase is estimated to be 40% complete.

C.  Plans and Permits Phase 03 (Tasks A7, A11, and A12)

The City authorized the preparation of the detailed plans and work was begun on the title sheet and general notes.  A letter to the U.S. Army Corps of Engineers was also prepared.

D.  Meetings Phase 05 (Tasks A17 and A18)

Progress review meetings were held with the City on September 3 and September 27, 2007.  

This phase is 55% complete as measured by the budget spent.

This phase is estimated to be 55% complete.
SAMPLE INVOICE – LUMP SUM CONTRACT

Lump Sum Payment at Completion of Task/Project
COMPANY LETTERHEAD

[Date]
Office of Support Services

Department of Public Service

109 N. Front St. – Ground Floor

Columbus, Ohio 43215

Attn:
Mr.  Mark Williams

RE:
Professional Engineering Services Invoice

     
Purchase Order No. EL[#]
Invoice No. [#]
C.I.P. No. [#+#]
Contract Name:  [name]
Task Name:  [name]
Task Number:  [#]
City Project Manager Name:  [name]
Enclosed for review and processing is one original of Invoice No. [#] for services rendered from [date] to [date] for the above mentioned project.  If you have any questions, please call [name] at (614) xxx-xxxx e-mail at [e-mail address].
Invoice Number 1234
Contract Name

C.I.P. No. xxxxxx-xxxxxx 
Engineering Agreement No. EL__________
Employer Identification No. 31-0000000
Description of Work for Services from 09/01/07 to 09/30/07
Task Name:   (if applicable)
Task No. (if applicable)

Payment method:  lump sum at completion of task

A.
Percent Complete for Task/Project


Percent complete for invoice period




100%


B.
Invoice Amount


Total Authorized Amount for Task/Project x Percent Complete for Invoice Period


($100,000.00 x 100.00%)






$100,000.00
TOTAL AMOUNT DUE FOR THIS INVOICE




$100,000.00
----------------------------------------------------------------------------------------------------------------------

TOTAL AMOUNT AUTHORIZED FOR TASK/PROJECT


$100,000.00
TOTAL AMOUNT PREVIOUSLY INVOICED FOR TASK/PROJECT
$    
0.00
AUTHORIZED AMOUNT REMAINING FOR TASK/PROJECT


$ 100,000.00
TOTAL CONTRACT AMOUNT






$500,000.00
TOTAL AMOUNT INVOICED TO DATE FOR CONTRACT


$100,000.00
CONTRACT AMOUNT REMAINING





$400,000.00
CONTRACT CERTIFICATION:

This is to certify that the work as listed above has been completed and in no way represents any degree of duplication of payments that have been received.  In addition, as of the date of this invoice, no work has been performed outside the scope of services unless previously authorized in writing by the City of Columbus.

The remaining contract balance is sufficient to complete the authorized Scope of Services.

Signed: ___________________________________

 Mark Jones, President
Monthly Progress Report

Invoice Number 1234
Contract Name

C.I.P. No. xxxxxx-xxxxxx – 
Task Name

Task #

Time Period from 09/01/07 to 09/30/07
1.
OVERALL
City comments on the Draft Engineering Report were received on September 10, 2007.  Revisions were made and a Final Engineering Report was submitted to the City on September 25, 2007.

The overall percent complete for all work authorized to date for this CIP is approximately 55%.
2.
PROGRESS BY WORK PHASE
A.  Evaluation and Report Phase 01 (Tasks A1, A3, A4, A5 and A6)

The draft report was completed and was submitted on September 1, 2000.  Comments were received from the City on September 10, 2000.  Revisions were made and the final report was submitted to the City on September 25, 2000.

This phase is 100% complete as measured by the budget spent.

This phase is 100% complete.

B.  Investigation and Surveying Phase 02 (Tasks A2, A8 and A9)

Work was begun on the field survey work required for the detailed plans.

This phase is 40% complete as measured by the budget spent.

This phase is estimated to be 40% complete.

C.  Plans and Permits Phase 03 (Tasks A7, A11, and A12)

The City authorized the preparation of the detailed plans and work was begun on the title sheet and general notes.  A letter to the U.S. Army Corps of Engineers was also prepared.

D.  Meetings Phase 05 (Tasks A17 and A18)

Progress review meetings were held with the City on September 3 and September 27, 2007.  

This phase is 55% complete as measured by the budget spent.

This phase is estimated to be 55% complete.

