Columbus Art Commission
Gift and Loan Policy

Mission: The Columbus Art Commission champions art and design in the public realm asintegral and vital to
thelife of our city.

Generougyifts of art enliven Columbus’ public spaces and have done so for decades. This spirit
of generosityandthe desireto commemoratgeople,placesandeventsin our City’s parksand

civic spacescontinues. The purposeof the Gift Policy is to provide consistencyin the
determinationand quality of the gifts of artwork acceptedon behalf of the City of Columbus.

Per Columbus Code Chapter 3115, the Columbus Art Commission (CAC) is required to approve
the acquisition, design and placement of all art to be owned by the City, placed on City property
or anywhere in the public right-of-way.

As early as possible, anyarty wishing to sponsoror donateartwork to the City of Columbus

should consult with Commissionstaff aboutthe review andapproval process. Partiemay
requestin writing to be placedon the Commission’sagendaat the outsetof this processfor a
Preliminary Project Discussion, at which time Commissioninput with regardto design, project

scope and processmay be discussed. Preliminary project discussiondoes not constitute
approval. It does provide an opportunity to discuss the merits of a proposed gift and the context
within which it is planned to be given. A completed Columbus Art Commission application will
be requiredfor the donationto progresson to the Conceptual and Final Review stages,and
ultimately, to receive Final Acceptance

General Policies

A) The Columbus Art Commission encourages unrestricted gifts to the City of
Columbus. A donor’s wishes regarding the placement of donated works of art will
be taken into consideration, but they may not be stipulated or made a condition of
a gift.

All written agreements negotiated between the donor, Commission and applicable
City Departments must be reviewed and approved for legal purposes by the City
Attorney’s Office. Aesthetic review falls under the authority of the Columbus Art
Commission. City Council authorization of the agreement and acquisition may be
required.

B) To the greatest extent feasible, the CAC will seek to insure the ongoing integrity
of the artwork and the sites for which they were created, in accordance with the



artist’s original intentions, and consistent witietrights afforded by the 1990
Visual Artists Rights Act (VARA).

C) The CAC will endeavour to secure continuing asde its artwork by the public,
although the City may limit availability due to cuimstances such as funding,
public safety, display space and decommissioning.

D) The CAC will work to maintain the integrity dié¢ artwork and sites in the City’s
collection. Unfortunately, there may be occasioiseen an artwork becomes
unsafe, unable to be repaired, or is located otea@ within a piece of capital
infrastructure or city building that no longer meéte City’'s needs. Deacession,
removal and/or alteration of artwork will be done accordance with all
applicable city, state and federal regulationsluding Columbus Code Chapter
3115 Columbus Art Commission, the 1990 Visual AstiRights Act and, where
applicable, contracts executed between the CitfCaumbus with artists and
donors.

Il. Types of Donations

A) Existing Works of Art
= Portable Works that are of a scale that is appropriatedtation through
public spaces belonging to the City of Columbus.
= Non-PortableWorks that are of a larger scale than would he@miate for
the portable collection and would require a semiF@ment site.
B) Commissioned Works of Art
=  Works of art specifically commissioned with theeint to gift or loan the work
to the City of Columbus and that usually requispacific site.
C) Loans
= A work of art given for use over a specified peraidime, to be returned to
the owner at the end of the use period.
D). Monetary Gifts
= Monetary gifts made to the City for the acquisiteomd maintenance of
artwork.

lll.  Review Process
A) Existing Works of Art: Portable

= |nitial Contact with the CAC.
Unless requesting a preliminary project descriptgponsors should submit a
completed “existing works of art” application toettCAC, including the
additional submission requirements cited in Sectignof this document.
Sponsors are encouraged to consult with Commisgadhwhen completing a
Columbus Art Commission application.

= Review by the CAC.
The CAC has application deadlines for determintegs to be placed on its
monthly hearing agenda; only complete applicatiotils be scheduled. The

! For information on the Visual Artists Rights Aetespage 9



CAC may ask to see the work or for additional infation, including a
preliminary examination and maintenance/treatmepbit by a professional
art conservator, if it determines it will furtheorcsider the gift. Works of art
should be professionally appraised and ready &iailation.

In the final stage of its review process, the CAIll wote to accept or deny
the proposed gift and its maintenance provisiohg CAC will not grant final
acceptance until the work is situated and all miovis for maintenance have
been satisfied. Denial at the final acceptanceestagjmited to circumstances
where the Commission determines non-adherence d@oafiproved plans
and/or unauthorized changes. The two earlier stafj@equired review are
conceptual review and final review; a complete whsv of the three required
stages of Commission review is located in the “Bigbns” section of this
document.

Acceptance by City ordinance, as necessary.

NOTE: Commission approval shall be required in addition to any other approval or
permit that may be required by the City of Columbus prior to such placement or to
allow continued placement. This includes, but is not limited to, the issuance or
renewal of a Jpecial Right-of-Way Permit pursuant to Chapter 910 and approvals
that may be required by the Columbus Recreation and Parks Commission for art
proposed for placement in city parks.

B) Existing Works of Art: Non-Portable

Initial Contact with the CAC.

Unless requesting a preliminary project descriptgponsors should submit a
completed “existing works of art” application toetfCAC, including the
additional submission requirements cited in sectignof this document.
Sponsors are encouraged to consult with Commisgadhwhen completing a
Columbus Art Commission application.

Review by the CAC

The CAC has application deadlines for determiniegs to be placed on its
monthly hearing agenda; only complete applicatiatils be scheduled. The
CAC may ask to see the work, or for additional infation, including a

preliminary examination and maintenance/treatmepbnt by a professional
art conservator, if it determines it will furtheortsider the gift. Works of art
should be professionally appraised and ready &ialiation.

In the final stage of its review process, the CAlll wote to accept or deny
the proposed gift and its maintenance provisiohg CAC will not grant final
acceptance until the work is situated and all miowvis for maintenance have
been satisfied. Denial at the final acceptanceestagjmited to circumstances
where the Commission determines non-adherence d@oafiproved plans
and/or unauthorized changes. The two earlier stafjeequired review are
conceptual review and final review; a complete wisv of the three required
stages of Commission review is located in the “Bigbns” section of this
document.



NOTE: Commission approval shall be required in addition to any other approval or
permit that may be required by the City of Columbus prior to such placement or to
allow continued placement. This includes, but is not limited to, the issuance or
renewal of a Jpecial Right-of-Way Permit pursuant to Chapter 910 and approvals
that may be required by the Columbus Recreation and Parks Commission for art
proposed for placement in city parks.

(@3] Commissioned Works of Art

= |nitial Contact with the CAC
Sponsors are strongly urged to meet with the CA@ early in their process
and to meet often to keep the Commission fully imied of the project’s
status. Commission staff will meet with the spansoreview the Columbus
Art Commission approval process and schedule.

Sponsors of gifts are encouraged not to selectifgpelesigns prior to the
Commission conceptually approving the proposal thedsite. A preliminary
project discussion with the CAC is the optimal tineediscuss a potential
commissioned gift of artwork to the city. It proesl the sponsor an
opportunity to obtain Commission input and guidandth regard to project
scope, process and location. The Commission m=&y adlvise on how to
select and work with an artist and how to selecarirtonsultant and/or an art
advisory committeeNote: a letter of intent isall that isrequired to schedule a
preliminary project discussion with the CAC.

= Review by the CAC
Conceptual Review: The CAC has application deadlines for determining
items to be placed on its monthly hearing agendaapplication for a new
work of art should be completed to the fullest aktpossible. Sponsors
should include such information as the project s¢tipe process for selecting
an artist(s) and of a site, medium, time frame, laudget proposal.

Final Review: Only complete applications, including the supplatak
information listed in Section 1V, will be scheduleto the Commission’s
agenda for final review. A model or scale represgon of the work,
including physical samples of all physical matesjahust be presented to the
Commission. The CAC may also ask the sponsor fditiadal information,
including a maintenance/treatment assessment by radesgional art
conservator, if it determines it will further codsr the gift.

Note: If in the development and execution of the project, the concept,
materials or aesthetic of the work is altered or changed in any way, the
applicant should return to the Commission prior to proceeding and seek
Commission approval of the alterations. Any changes in the design of the
work may require additional approval from the CAC before the work will be
considered for final acceptance.

Final Acceptance: In order to receive final acceptance from the CAGrks
of art should be completely installed and professily appraised. Projects
that are denied final acceptance will not be careid owned or the
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responsibility of the City. Denial at the finalcaptance stage is limited to
circumstances where the Commission determines dberance to the
approved plans and/or unauthorized changes.

Note: Commission approval shall be required in addition to any other approval or
permit that may be required by the City of Columbus prior to such placement or to
allow continued placement. This includes, but is not limited to, the issuance or
renewal of a Special Right-of-Way Permit pursuant to Chapter 910 and approvals
that may be required by the Columbus Recreation and Parks Commission for art
proposed for placement in city parks.

D) Loans

Initial Contact with the CAC

Unless requesting a preliminary project discussgpansors should submit a
completed “existing works of art” application toetfCAC, including the
additional submission requirements cited in Sectignof this document.
Sponsors are encouraged to consult with Commisgafhwhen completing a
Columbus Art Commission application.

In addition to a description of the location wh#re artwork will be installed,
written authorization from the City agency withigdiction over the site that
approves the proposed location and time periodaafgment is required.

Review by the CAC

The CAC has application deadlines for determiniegs to be placed on its
monthly hearing agenda; only complete applicatimiisbe scheduled. The
CAC may ask to see the work, or for additional infation, including a

preliminary examination report by a professionat aonservator, if it

determines it will further consider the loan.

In the final stage of its review process, the CAIll wote to accept or deny
the proposed gift and care provisions. The CAC wibt grant final
acceptance until the work is situated and all @iovis for the care of the art
work have been satisfied. Denial at the final atmege stage is limited to
circumstances where the Commission determines dbarance to the
approved plans and/or unauthorized changes. The dartier stages of
required review are conceptual review and finaie®v An overview of the
three required stages of Commission review is &xtan the “Definitions”
section of this document.

Note: Commission approval shall be required in addition to any other approval or
permit that may be required by the City of Columbus prior to such placement or to
allow continued placement. This includes, but is not limited to, the issuance or
renewal of a Special Right-of-Way Permit pursuant to Chapter 910 and approvals
that may be required by the Columbus Recreation and Parks Commission for art
proposed for placement in city parks.

Lender’'s Agreements
When exhibiting a work of art on City property arthe public right-of-way,
the lender must agree in writing to the following:




E)

1) Unless otherwise agreed to in writing, by they,Ghe lender will
be responsible for all costs associated with tlaasiortation,
installation, de-installation, and insuring of gudéwork.

2) Upon removal of the artwork, the lender mustimethe site to its
original condition and remove any debris causedbyesulting
from the exhibition or the artwork.

3) Unless otherwise agreed to in writing by theyCihe lender must
agree to exhibit the artwork at his/her/organizaiown risk and
bear the expenses of any losses or damages tattherla The
lender must agree in writing to hold the City hasd from any
and all liabilities and for damages or losses #attwork.

4) The lender will produce a descriptive label flisplay next to, or
near, the loaned artwork.

5) Unless agreed to in writing by the City, thedenmust agree to
bear all expenses related to the cost of City gafeeasures
enacted as a result of the artworks’ placement.

6) If the artwork becomes damaged or destroyedpemomes a
danger to the public, the lender will remove thavark within
three days notice from the City.

Acceptance of Monetary Gifts for the Acquisitiand Preservation of Artworks

= Proposed Monetary Gifts
Proposed monetary gifts to the City of Columbustfar purpose of acquiring
or preserving artworks will be referred to the Gohus Art Commission for
review and approval. All recommendations on theeptance of proposed
gifts of money will be forwarded to Columbus Citp@hcil for acceptance.

Additional Submission Requirements for Loaned o Donated Works of Art

Materials will include, but are not limited to:

A)

B)

C)

D)

Estimated costs for transporting and installithg artwork (to be done at the
owner’'s expense unless otherwise agreed by thg. @ity loaned artworks, the
persons or organizations requesting to tempordigplay artwork in or on City
property or in the right-of-way, must also providewritten description of the
proposed budget and method for the de-installamhremoval of the artwork.
Documentation of ownership, value and provena(mast ownership) of the
artwork.

Information about the artist (biography, selstlist of completed works when
available, selected publications) and about theedibr loaned work, including
color photographs, a list of sketches, maquettestudies in any media.
Provision of a technical and maintenance sersatedule, including estimated
costs.

Criteria for Accepting or Declining Artwork

A)

Artistic quality/excellence. Does the artwork merit inclusion in and add enatyiri
value to the City’s collection?



B) Appropriateness to the site.The proposed artwork’s compatibility with the
physical, cultural, social and historical condigsoof the existing or planned site
will be evaluated. Future plans for the site widlaabe taken into consideration.

C) Originality. Artwork must be unique and one-of-a-kind, or pafta limited
collection. Reproductions of originals will not bensidered.

D) Permanence. Artwork should be structurally sound and reasopahble to
withstand the conditions of its placement, espsciidlthe work will be sited
outdoors with limited supervision. Artwork requiginmmediate maintenance or
conservation will rarely be considered.

E) Safety. The artwork will not pose a safety hazard and télin compliance with
public safety requirements standards for play egeit, ADA (if applicable), etc.

F) Feasibility. Technical considerations and budget will be edhetonsidered.

G) Maintenance. Ongoing maintenance is a primary consideratiore dbnor must
provide a maintenance schedule with detailed iogbms for routine care and
estimated costs. The donor must inform the Comuomssind appropriate City
Department with jurisdiction over the piece if uonak or extraordinary
maintenance is required. Donor must provide aomegse cost estimate for all
maintenance requirements.

H).  Donor requirements. All donor requirements and restrictions must leady
identified.

VI. Definitions

Preliminary Project Discussion:

A preliminary project discussion is amptional meeting that can occur prior to conceptual
review. It can be initiated by an applicant or npibe request of the Commission. The purpose
is to brief the Commission on projects and propo#adt are unique, complex or may occur in
stages. By providing an early overview of an engiroject and its various components, the CAC
is better able to understand project goals andezbnas well as provide feedback and guidance
regarding process, artist selection and scope.

Conceptual Review:

Conceptual review is eequired step in the CAC approval process. It takes pédcine initial
stages of an art project. During this phase, tA€ @aviews materials that document the concept
of the project, including but not limited to, plamsawings and models that clearly describe the
scale of the project, conceptual statements, nadgesamples, conservator reports, and budgets.
The applicant is required to include color photpirsathat show details of the project location
and the adjacent uses and surroundings. Otherrialatéhat describe the process of the
proposed project are also presented, such as, petibion process, design process, and letters of
support from project partners and neighborhood raegdions. Applicants are required to show
awareness of, and compatibility of the proposedeptowith, adopted City Plans. Final and/or
stamped drawings are not required at this time.Jtwamission may require a site visit before a
decision about the application is made.

The CAC may grant conceptual review approval, tabtedeny approval of the application. In
the case that the application is tabled or deniild @onditions outlined by the Commission, the
applicant may remedy the proposal and resubmitagh@ication for conceptual review. An
application will be considered denied if the apgitdoes not reappear before the Commission
within three months of the first conceptual revieearing date. The applicant may request a
continuance if actively pursuing proposal modificas and more time is needed to revise the
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application. A request for continuance must besgméed to the Commission in writing within
the three month “grace” period; failure to do sdl vasult in denial.

An applicant who is denied without conditions auglil by the Commission may not reapply to
the Commission for one year from the meeting wiieeeapproval was denied for that particular
project. In cases where the application also mde¢s requirements of final review, the
application may be considered for both conceptndlfanal review.

Final Review:

Final Review isrequired for the Commission to approve the final designhef project before it

is built. It is required of all applicants befdiey begin the construction or fabrication of their
project and builds on information provided in th@nceptual review application. At this stage,
the Commission reviews materials including, but nimited to, stamped architectural,
engineering and/or construction drawings, spediboa, drawings and models which clearly
describe the scale of the project, conceptual retatés, material samples, conservator reports,
and proof of required insurances and budgets. appdicant is required to include photographs
that show details of the project location and aslphauses/surroundings. Other materials that
describe the process of the proposed project a®@ @esented, including but not limited to
competition process, design process, and letterssugport from project partners and
neighborhood organizations. Applicants are requiceshow an awareness and compatibility of
the proposed project with adopted City Plans, wizgmglicable. Final construction documents
are required at this time unless the Applicantreasived notice from the Commission that they
are not required. The Commission may require avssie before a decision on the application is
made.

In the case that the application is tabled or deémigh conditions outlined by the Commission,
the applicant may remedy the proposal and resuthraitapplication fofFinal Review. In the
event that the applicant does not reappear befreCommission with proposal changes or
amendments within three months of the applicants Commission hearing date f&iinal
Review, the application will be considered deniétie applicant may request a continuance if
actively pursuing proposal modifications and moreime is needed to revise the application.
A request for continuance must be presented to theommission in writing within the three
month “grace” period; failure to do so will result in denial. An applicant who is denied
without conditions outlined by the Commission may reapply to the Commission for one year
from the meeting where the approval was denied.

Final Acceptance:

This review takes place after the project has lmeenpleted. The purpose of final acceptance is
to present the final project and project documémtato the CAC. The applicant must report all
changes to the project, if any, since obtaininghalfireview approval. At this stage, the
Commission reviews photographs of the completeckywas built drawings and other materials
that document whether the project was completecpraposed. Copies of the application
materials will be kept on file along with the amgaliion.NOTE: Applicants are strongly urged

to return to the CAC and present any changes beingonsidered that will in any way alter
the project from the application materials and desyn proposal that receivedrFinal Review
approval.

In circumstances where there is non-adherenceet@pproved plans or unauthorized changes,
the Commission may require the applicant to makanghs to the project to receive final
acceptance approval. The Commission may requsgeavisit before a decision about final
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acceptance is made. Projects that are denied dotptance will not be considered owned by
the City of Columbus and may be ordered removeth&yCAC.

Visual Artists Rights Act of 1990 (VARA):

VARA is Federal legislation that gives visual axisertain rights with respect to their artwork.
It causes commissioning agencies to consider thsilpitity of future changes to the site where
artworks are places, as well as changes to theodetitself. The law addresses artists rights of
attribution and disassociation, as well as the ca@sioning agency’s right to manage its
buildings and properties in addition to any artwtréat may be sited there. Provisions of VARA
are best addressed in the contract entered inteebatthe commissioning agency and the artist.

A Note:

Many different municipal guidelines for the donatsoof artwork were consulted in the preparatiothis
document. The City of Columbus Art Commission weisto specifically thank the staffs of tRegional Artsand
Culture Council for the City of Portland and Multnomah County and thePercent for Art Program, Civic Arts
Commission for the City of Berkeley, for their assistance and permission to use laggyé@m their respective gift
and loan policies.



