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Applying for Graphics
Three ways to apply:

• Paper application with two sets of plans

• Drawings on legal (8.5x14) or smaller

• Electronic submission through Citizen Access

• Columbus.gov/bzs

• One PDF with application and plans to BZS-
Intake@Columbus.gov 

• This option will be phased out



Electronic submission through Citizen Access

• Create an account and log in

• Account Management – associate your City of Columbus 
license to your Citizen Access Account

• Scroll down and click Purchase Permit or Inspection Trip under 
Building



Electronic submission through Citizen Access

• Accept the Terms

• From the list of Categories: 

• Expand Graphics Permits

• Select Sign Permit

• Be familiar with the Online Graphics Submission Standards 
and the Online Graphics Permit Application



Finding The Application Form:



Completing the Installation Form
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Finding the City Zoning Map
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Table of Elements CC 3377.05

Now includes CAC and RAC Too
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Table of Elements CC 3377.24 



Things to be Aware Of
• Face replacements with a graphics area greater than 10 square feet or illuminated require installation permits

• A face replacement is sliding out the old face from the existing frame and sliding in a new face

• Signage might also be regulated by a Limitation Text, CPD Text Graphics Plan or Overlay.  Urban Commercial Overlay (UCO 
CCC 3372.606, 3372.706 or 3372.806)

• Ground signs with faces on each side that are perpendicular to roads require just one permit

• Signs 10 square feet or less that are not illuminated do not require permits, however the square footage from them does count
against the total permitted

• Clearance bars with non illuminated graphics less than 10 square feet do not require a graphics permit but may require a 
building permit  

• Awnings without graphics do not require a graphics permit but may require a building permit

• ADA signage, hazardous material signs do not require graphics permits



Things to be Aware Of Continued

• Wall signs that face a public street are no longer required to have an entrance for a 

sign more than 16 square feet



New Title 34 Graphics 





Title 34 - New Zoning Districts 
• UGN-1, UGN-2, UCT, UCR & UCR-R use same table of 

elements as:

• P-1, P-2, C-1, M-1, M-2, CPD, DD, EQ

• CAC & RAC use same table of elements as

• C-3, C-4, C-5, M

• Where new Title 34 Zoning Districts have been adopted, older 

overlays such as UCO, CCO and RCO have been repealed



Title 34 Graphics

• In addition to signs prohibited in Chapter 3375 (General Provisions), 
the following types of signs are not allowed: off-premises signs, 
billboards, signs with flashing lights or bare bulbs, rotating signs, 
pole signs, automatic changeable copy signs, bench signs, roof signs 

• Ground Signs:  sign base must be integral to the overall sign design 
and complement the design of the building

• Ground sign minimum setback: must be equal to the district's 
minimum building setback standard or 15’ whichever is less 

• Required vision clearance must be maintained

• Ground sign height UGN-1, UGN-2, UCT, UCR: not exceed 6’ above 
grade 

• Ground sign height CAC, RAC: not exceed 12’ above grade 

• When indirectly lighting a ground sign, the light source must be 
screened from motorist view



Menu boards are only allowed as an accessory to a pickup unit, 
subject to the following standards: 

• Each order point: aggregate area of up to 30sq’ for menu 
boards 

• Menu boards must not be located between the building and a 
street right-of-way 

• Menu boards must not be located within 50’ of a Residential 
District 

• Freestanding menu boards must not exceed a height of 6’ 

• Menu boards are not subject to restrictions regarding 
automatic changeable copy 

• However, images and messages displayed must be static and 
the transition from one static display to another must be 
instantaneous without any transition effects (e.g. wipes, 
fades, etc.)

Title 34 Graphics



Residential Graphics
• Residentially Zoned Districts Have a Separate 

and Completely Different Graphics Code

• What uses can you find in Residential Zoning Districts? 

• Multifamily 

• Libraries

• Schools

• Churches

• Subdivisions

• Restaurants



Residential Graphics
Subdivisions: 

• 3376.07 - Ground signs at entrances to subdivisions

Apt Complexes: 

• 3376.04 Residential Complex Identification Signs

• 3376.05 Residential Complex Entrance Feature Signs 

• 3376.06 Residential Complex Instructional Signs

FOR OTHER SIGNS IN RESIDENTIAL DISTRICT: 

• 3376.09 Permanent Signs for Other Uses in Residential Districts

https://library.municode.com/oh/columbus/codes/code_of_ordinances?nodeId=TIT33ZOCO_CH3376EMSIREDI_3376.07GRSIENSU
https://library.municode.com/oh/columbus/codes/code_of_ordinances?nodeId=TIT33ZOCO_CH3376EMSIREDI_3376.04RECOSI
https://library.municode.com/oh/columbus/codes/code_of_ordinances?nodeId=TIT33ZOCO_CH3376EMSIREDI_3376.05GRSIENRECO
https://library.municode.com/oh/columbus/codes/code_of_ordinances?nodeId=TIT33ZOCO_CH3376EMSIREDI_3376.06RECOINSI
https://www.municode.com/library/oh/columbus/codes/code_of_ordinances?nodeId=TIT33ZOCO_CH3376EMSIREDI_3376.09PESIOTUSREDI


Completing the Installation Form – Residentially Zoned Property

• Residential District 

Examples: 

• R2F, R3, R4

• AR1, AR3, AR4, ARLD



Residential Graphics FAQ
• The site has a Council Variance for the commercial use, do I still need to use the 

Residential Sign Code Section? 

• Yes, the underlying zoning district is still Residential

• What do you use for a parcel# for HOA/Condo parcels? 

• Use HOA as the parcel # on the permit form

• I need an address for the sign 

• You should use the zoning map (https://gis.columbus.gov/zoning/) to confirm 
the address. If an address point does not appear, contact bzs-
gis@columbus.gov

• The site has 2 identical entry signs, do I need a separate permit for each?

• Yes

• Do I need a Variance for a Projecting Sign?

• Yes, The Residential Graphics code does not provide for projecting signs, but 
since they are not outright prohibited, a variance is required  

https://gis.columbus.gov/zoning/
mailto:bzs-gis@columbus.gov


Graphics Commission



Relief from Zoning Code Requirements

• Graphics Commission

• May only vary standards found in the zoning code, not uses.  Also 
hears appeals of code violation orders.

• Downtown Commission

• East Franklinton Review Board



Graphics Commission

• Variances to any development standard such as:

• Size 

• Height

• Setbacks

• Actions related to Miscellaneous Graphics

• Graphics Plan 

• Special Permit for off-premises graphics.

• Hears Appeals to Code Violation Orders.





Graphics Commission FAQ’s

How long does a Graphics Commission action take?

2 months

What is the fee?

$2,500

Can I submit my application/pay electronically? Is

Yes, this is the preferred method

Is this the final step?

No, the GC allows you to obtain zoning clearance.



GC Section
Board of Zoning Adjustment & Graphics Commission Staff

• Jamie Freise, Planning Manager
• 614-645-6350

• Adam Trimmer, Planner II

• 614-645-1469

• Steven Smedley, Planner II 

• 614-645-6130

• If you cannot reach one Staff member, please reach out to 
any of the other section members.



Graphics Plans 
A graphics plan is a physical document consisting of written text which may 
be supplemented with visual exhibits, and which represents a binding 
commitment by the property owner. In addition to the application 
requirements of C.C. 3382.08 the owner shall provide a signed and dated 
graphics plan comprised of the text and any associated visual exhibits. 



• How to Find Graphics Plans On The Zoning Map

• On the City GIS turn on the Graphics Variance layer.
• Then click on the parcel.
• You will a pop up box for the Graphics Plan.
• Click on “more info” That will pull up a report.
• Click on the “Record Info” drop down menu.
• Then click “attachments.”
• Then (for example) click on “GC20-002 new graphics plan.pdf”
• Your computer may ask if it is ok to open it. Choose yes.
• Then that will give you the whole Graphics Plan.

• List of Major Graphics Plans
• Easton

• Hamilton Square

• Gateway (Campus)

• Children’s Hospital

• Grandview Crossing



Map of GC20-002

Easton Town Center

Graphics Plan



Map of GC21-024

Hamilton Square

Graphics Plan



Map from Gateway Tenant Design Criteria Manual



Map from Children’s Hospital Graphics Plan



Map from GC23-007 721 Grandview Crossing Graphics Plan
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Building Section Review 
of Graphics



Building Section Review Requirements:

• OBC 2024 Ch 3107 -> IBC 2021 Appendix H

• Signs Exempt from (Building) Permits:

• Painted non-illuminated signs

• Temporary signs announcing the sale or rent of property

• Signs erected by transportation authorities

• Projecting signs not exceeding 2.5 sqft

• The changing of movable parts of an approved sign that is 
designed for such changes, or the repainting or repositioning of 
display matter shall not be deemed an alteration



Building Section Review Requirements:
• General Requirements (COSA members):

• Construction documents:
• Dimensions (height, width, thickness) (H105.2)

• Location (H103)

• Construction material (H105.2)

• Attachment details showing how the sign will be safely and securely 
connected to masonry, concrete, or steel by means of metal anchors, 
bolts, or approved expansion screws

• For monument, pole, wall and wood-supported signs:
• Provide COSA structural standards for associated sign type with regular 

sign drawings

• Indicate up-to-date COSA registration # on application

• For all other signs:
• Specifications showing how the sign will be designed to sustain the wind, 

seismic, and working loads 

• Engineer stamped drawings are required (OBC 106.5.3)

• https://up.codes/viewer/ohio/ibc-2021/chapter/H/signs#H

https://up.codes/viewer/ohio/ibc-2021/chapter/H/signs#H


Building Section Review Requirements:

• General Requirements (Non-COSA members):

• Construction documents:

• Dimensions (height, width, thickness) (H105.2)

• Location (H103)

• Construction material (H105.2)

• Attachment details showing how the sign will be safely and 
securely connected to masonry, concrete, or steel by means of 
metal anchors, bolts, or approved expansion screws

• Specifications showing how the sign will be designed to sustain 
the wind, seismic, and working loads 

• Engineer stamped drawings are required (OBC 106.5.3)

• https://up.codes/viewer/ohio/ibc-2021/chapter/H/signs#H

https://up.codes/viewer/ohio/ibc-2021/chapter/H/signs#H


Building Section Review Requirements:

• Ground Signs (H109):

• Combustible materials -> max height of 35 ft 

• Entirely non-combustible material -> max height of 100 ft

• Bottom coping of every ground sign shall not be less than 3 ft 
above ground or street level, which can be filled with decorative 
trim or light wood construction

• Roof Signs (H110):

• Constructed entirely of metal or other noncombustible material

• Shall leave clear space of not less than 6 ft between roof level 
and lowest part of the sign

• No less than 5 ft clearance between vertical supports

• Shall not project beyond exterior wall



Building Section Review Requirements:

• Wall Signs (H111):

• 40+ sqft shall be constructed of metal or other noncombustible

• Attached to exterior walls of solid masonry, concrete, or stone

• Attached by metal anchors, bolts, or expansion screws of not less 
than 3/8 in diameter and not less than 5 in embedment

• Shall not extend above the top of the wall or beyond the ends of 
the wall unless they conform to the requirements for roof, 
projecting, or ground signs



Building Section Review Requirements:

• Projecting Signs (H112):

• Constructed entirely of metal or other noncombustible material

• Dead load of projecting signs not parallel to the building and wind 
load shall be supported by 3/8 diameter chains, guys, or steel 
rods 

• Supports shall be erected and maintained at an angle of not less 
than 45% with horizontal to resist dead load and 45% with the 
face of the sign to resist wind load

• Signs with 30+ sqft in one facial area shall be provided with at 
least two supports on each side not more than 8 ft apart

• Supports shall be secured to a bolt or expansion screw that will 
develop the strength of the supporting chains, guys or steel rods, 
with a minimum 5/8-inch bolt or lag screw, by an expansion 
shield 



Inspections

• Structural footer or final inspection required for new ground 
signs over 6 feet

• Inspection trip included with permit

• This will adjust to be over 7 feet in the future

• Electrical final inspection required for new installation of 
internally or externally illuminated graphics

• For the time being coordinate these inspections with our electric 
inspection supervisors 

• electricinfo@Columbus.gov 

• No other inspections on the permit required or provided

• Inspections scheduled through our Citizen Access Portal 
(Columbus.gov/bzs) or automated phone system 
(614-645-8235)



Thank You! 

Questions?


