
 
 
 
 
 
 
 

HISTORIC RESOURCES COMMISSION 
SPECIAL MEETING AGENDA   

Thursday, October 22, 2014 
5:30 p.m.  

50 W. Gay St. – First Floor - Conference Room B  
 
Applicants or their representatives must attend this meeting.  If applicants are absent it is likely that the application will be continued until the 
Commission’s next meeting.  If you have any questions please call the city’s Historic Preservation Office at 645-8040.  A Sign Language Interpreter 
to "Sign' this meeting will be made available for anyone with a need for this service.  Sign language interpreters must be schedule by calling 645-
7964 or TDD 645-3293 at least forty-eight (48) hours prior to the scheduled meeting. 
  
I. CALL TO ORDER  
 
II. SWEARING  IN OF CITY STAFF 
 
III. IDENTIFICATION OF COMMISSIONERS PRESENT 

 
IV. APPROVAL OF Thursday, September 11, 2014,  SPECIAL MEETING MINUTES   
 
V. SPECIAL MEETING IN ACCORDANCE WITH CITY CODE AND COMMISSION BYLAWS 
 

City Code Chapter 3117.04 Historic Resources Commission Organization:  Duties. 
The duties of the historic resources commission shall be as follows: 
L.   To provide for regular and special meetings to accomplish the purposes of paragraphs A. through K. herein. 
       (Ord. 1045-98 § 9; Ord. 0946-04 § 7; Ord. 897-05 § 7.) 
 
Historic Resources Commission Bylaws: ARTICLE VI (1):  Meetings 
D.   Special meetings may be called by the Chairperson or by the written request of five members of  
 the Commission.  The purpose of the meetings shall be stated in the call.  Except in cases of  
 emergency, at least three days notice shall be given by the Secretary of the HRC to each Commission  
 member and to the City Clerk. 

 
VI. HISTORIC DISTRICT SIGNAGE BACKGROUND   

 
In response to ongoing concerns voiced by property owners and residents, an Historic Preservation Office staff 
survey of existing commercial signage installed in the historic districts was conducted in late 2012.    
 
At the February 21, 2013 H. R. C. meeting, a motion was made directing the H. P. O. staff to schedule a 
meeting to review and confirm commission sign review procedures and standards in historic districts with the   
H. R. C. subcommittee members to be identified. 

  
 At the June 21, 2013 H. R. C. meeting, a motion was made adopting a draft ‘For Rent’ signage policy for all 
historic districts and properties subject to Historic Resources Commission review and approval as required by 
City Code Chapters 3116 and 3117.  Based on the discussion with concerned property owners and Historic 
Preservation Office staff research, the commission established a subcommittee to work with the Historic 
Preservation Office staff to finalize a signage policy language  subject to final approval by the full commission. 
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At the May 15, 2014 H. R. C. meeting the For Rent Signage Policy was adopted by the H. R. C. (see 
Attachment #2—For Rent Signage Requirements). 
 
May/June, 2014 Code Enforcement Officers issued letters and/or Code Orders to all property owners with signs 
installed prior to H. R. C. review and approval as required by City Code Chapters 3116 and 3117.  
 
The September 11, 2014 Historic Resources Commission (H. R. C.) Special Meeting was held for discussion and 
analysis of signage standards for residences in historic districts.        

 
VII. HISTORIC DISTRICT SIGNAGE APPLICATION DISCUSSION & REVIEW  

Applications for commission review of all signs have been submitted (see Attachment #1—‘Table of Applicants 
and Property Addresses).  

 
             DESIGN STANDARDS for RENTAL SIGNAGE in HISTORIC DISTRICTS 
 

1) Hold Two (2) Public Meetings to review and discuss historic district signage requirements for rental 
property 

2) Finalize the Appropriate Historic District Signage Requirements for Rental Property including, but 
not limited to:  
• Location on site 
• Size 
• Number of signs allowed per property 
• Length time allowed for installation 
• Installation method 
• Material(s) 
• Amount of text (Name, Number, Email, Web Address) 
• Lighting 
• Color(s) 
• Other 

 
 

3) Two Options Previously Established 
Option 1) One sign only, placed in the front yard in a standard metal real estate sign frame with 
one bolt-in sign panel eighteen  inches high by twenty-four inches wide or less (24” x 18” 
max.).  Signs panels to be two-sided and text to be limited to phone number and 
contact/company name;  
 

Or 
 
Option 2) One sign only, placed on the inside glass of a front elevation first floor widow with 
the text to be limited to the words “For Rent”  and contact name and phone number.  Sign size to 
be no more than eighteen inches wide by twelve inches high (18” W x 12” H). 

 
VIII. HISTORIC DISTRICT FINAL ACTION 

 
IX. OLD BUSINESS 
 
X.  NEW BUSINESS  
  
XI.  ADJOURN 
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